
DEFINITIONS AND CONDITIONS TO RENTAL OF CITY AUDITORIUM 

 

Please read and understand the following definitions and conditions to rental of the Auditorium. 

 

1. A Concord resident is defined as a profit or non-profit renter with a bona fide address within the City limits 

of Concord.  This is determined by the renter’s physical address on the insurance certificate.  A PO Box 

alone is not adequate evidence of residency. 

 

2. The insurance certificate must be issued in the renter’s name at the renter’s address.  The City of Concord 

reserves the right to make final fee determination. 

 

3. Non-profit status must be evidenced by IRS letter of determination in the name of the renter.  Federal 

government, state government, and political subdivision of the state quality as non-profit. 

 

4. Users may view the Auditorium for one hour free of charge before rental.  Any viewing visit exceeding one 

hour will be charged at the rehearsal rental fee. 

 

5. Performances include sole and full use of the building including the Prince Street and Reception Lobbies as 

well as the theater for the agreed upon date and duration. 

 

6. Rehearsal, including dress rehearsal, occurs when attendance is incidental, no more than 100 non-performers 

are in attendance and there are no ticket sales or any revenue gained from the rehearsal.  Any ticket sales or 

revenue gained by conduct of a rehearsal constitutes a performance and is to be charged accordingly.  

Rehearsals include the theater and Prince Street lobby only, if an event is scheduled for the Reception Lobby. 

 

7. An afternoon technical or stage dressing set-up for that evening’s performance will not constitute a rehearsal 

and will not be charged. 

 

8. An afternoon rehearsal that practices the evening’s full performance will be charged both a rehearsal fee and 

a performance fee as both require full stage lighting, heat, A/C, etc. 

 

9. A rehearsal and use of the Reception Lobby may be booked concurrently.  More than one use of the theater 

may be booked in a single day. 

 

10. A performance takes precedence over and bumps a rehearsal for booking purposes.  However, the rehearsing 

renter may hold the space by paying the rental fee that the performance would have been charged.  However, 

a show with a stage set and special technical design that is booked for rehearsals may not be bumped from 

the Sunday prior to opening night.  A rehearsal that includes technical equipment may preclude others from 

renting the space for a performance. 

 

11. Confirmation by the renter is required 120 days prior.  First time user fee must be fully paid upon reserving 

the facility. 

 

12. For the theater, a cancellation fee will be charged for any cancellation from 120 to 90 days prior to scheduled 

event in the amount of 10% of the full charge; from 89 to 30 days 40% of the full charge; 29 days to 10 days 

75% of full charge; nine days or less 100% of full charge. 

 

13. Cancellation fee for the lobby will be forfeiture of the full charge of the lobby fee if no other lobby rental is 

made for that time and date. 

 

14. No alcohol is permitted on City premises.  Smoking is prohibited. 

 

15. Decisions of the City with regard to the applicability of the fees are final. 

 


